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MBY «MHBC»
bubanoreka «3ancudboBckan»

IMonoxkenue o GudanoTEKE «3aNICHOOBCKA

| MBY «MHUBC»-CMK-I1CII-

1 Hasuauyenue
= Hacrosmee [lonoxenue ycraHaBlIuBaeT OpraHM3allMOHHO-TIPABOBOE IMOJIOKEHHE. LEU.
CTDaunu 3an1a4y, QyHKIMH, OTBETCTBEHHOCTh U B3auMojeHcTBHE OubanoTexy «3ancuboBckas» ¢ Apy- |
FHMH CTPYKTYpHBIMU noapasaeinenusmu MbY « MHUBCy. |

— 2 O6s1acTh NpUMeEHEHH S
Hacrosimee nonoxenue npumensiercst aupexropom MBY «MUBC». 3apeayiolieii 1
b cOTpyaHuKaMKu OubnuoTexu «3ancuboBcKasy .

B 3 HopmaTHBHBbIE CCHLIKH
] | Hacrosiee ITonoxenue pa3paboTaHo B COOTBETCTBUHU CO CJAEAYIOIIMMHU JOKYMEHTAMMU:
- I'paxkpanckum komexcom PO@;
J - OcHoBamu 3akoHoaTenscTBa P® o kynsrype (yrB. BC P® 09.10.1992 Ne 3612-1):
- - ®epepanbHbIM 3akoHOM @3 0T 29.12.1994 No78-D3 «O 6ubnuoreyHom aener:
] - ®enepanbHbiM 3akoHoM 0T 27.07.2006 Ne 152-@3 «O nepcoHalbHBIX AaHHBIX» !

, - @enepasibubiM 3akoHoM 0T 27.07.2006 Ne 149-03 «O6 undopmanuu, nudopmanu- |
OHHBIX TEXHOJIOTHSIX U O 3alUTe UHPOpMALIUY; |
f - 3akoHoMm Kemeposckoii obmactu «O 6HOIHOTEYHOM fiehe U 005A3aTebHOM IK3EMIT- |
nspe 10KymMeHTOB B KeMepoBckoit obmacTiy; |

- YeraBom MBY «MUBC» r. HoBoky3Helka;
- [IpaBunamu noawszoBanus MBY «MMBC» r. HoBoky3sHelika, |
- IIpUKa3aMu U pacriopsukeHusMu aupexkropa MBY «MUBCy», HOpMaTUBHBIMK JOKY- |
| mertamu MBY «MHUBC». ‘

4 Tepmunbl, 0003HAYEHHS H COKPaLIEHHUS

4.1. B nacrosem [lonoxenun ncnonp3yroTes CleayoLe TEPMUAHBI U OTIPEIEICHMS: ‘
-— Bubnuomeunoe obenyxcusarnue — AEATEIBHOCTE OUOIMOTEKM MO MPEJOCTABICHUIO YM- |
TaTeIsIM JI0KYMEHTOB, 6ubnuorpaduueckoit, Gpakrorpaduueckol U Apyroi uHGopMai1u B |
COOTBETCTBHHM C MX 3aIIPOCaMH, a TaKiKe OKa3aHUIO APYTrUX OUOIMOTEUHBIX YCIIYT.
| Hoxymernm — MaTepuaibHbI HOCUTENH ¢ 3aQUKCUPOBaHHON Ha HeMm B moboH (opme ‘
[ MHQOpMalluel B BUAE TEKCTA, 3BYKO3aMUCH, H300pamkeHust U (MIIM) UX COYETAHUS. KOTOPLIi ‘
MMEET PEeKBHM3UTHI, TIO3BOJIAIONIME €r0 UACHTH(MUIMPOBaTh, U NIPEAHA3HAYCH AJs Mepejain |
BO BPEMEHHU U B NIPOCTPAHCTBE B LIEJAX OOIIECTBEHHOTO UCIONbL30BAHUS U XPAHEHUS. |
Komnnexmosarue ¢hoHoa — COBOKYIHOCTH IIPOLIECCOB BBIABICHMA, OTOOpA. 3aKaza.
npuobpeTeHusl, MOJYYSHUS U PErUCTPAllMU JOKYMEHTOB, COOTBETCTBYIOLMX 3a1a4am Ouo-
JIMOTEKHU «3ancuboBCKas». |
Op2anuszayuonHas cmpykmypa — pacupelefieHHe OTBETCTBEHHOCTH, MOJHOMOYMId H
B3aMMOOTHOILIECHUI MEXK Iy pabOTHUKAMMU. I'

——

Bepcusa: 01 Be3 nodnucu doxymenm oelicmeumenen 3 cymox nocie | Jxzemruiap Ne Cmp. 3 us !/ |
pacnevamxu. -




MBY «MHUBC»
bubanoreka «3ancudoBckasny

Ionoxenue o budAMOTEKE «3ancHbOBCKAN

MBY «MUBC»-CMK-IICII-

Ombop 0oKkymeHmoe — ONIPENEICHNUE COOTBETCTBHA JOKYMEHTOB IPODUITIO KOMILIEKTO-
BaHUS U 11e€71ec000pasHOCTH UX NpuobpereHus s GoHIA MU XPAHEHHS YiKE UMEIOLINXCS
JNOKYMEHTOB B (DOHJE.

[lonosicenue o cmpyxmypHoM noOpazoenernyu — HOPMATUBHO-TIPABOBOM AOKYMEHT. yCTd-
HaBJIMBAIOIIMIA OpPraHU3allMOHHO-NIPABOBOE IMOJIOKEHUE. LEIH, 3a4add. QYHKIMU. 1paBa H
B3aUMO/IEHCTBUE MOJpa3AeIeHUs ¢ qpyrumu noapasaeneausaMua MbBY «MUBC».

Ionvzoeamens — HpU3NIECKOE UK IOPUAUIECKOE JTULIO, TOJIb3YIoLIeecs ycayramu 0mno-
JIMOTEKH (YHUTATENb, TOCETUTENh MEPOTIPHSITHSL, ADOHEHT).

IIpoghunse Komnnekmoeanus — JOKYMEHT, PETIaMEHTUPYIOIIUI OCHOBHBIE HalpaBieHus
¥ OCOOEHHOCTH KOMILJIeKTOBaHUs Oubinoreku «3ancuboBcKas» M ONpPEAeNsroLri Tema-
THKY. BUIBI H 3K3eMIUIIPHOCTE JOKYMEHTOB. BKIIOUaeMBIX B (hOHI.

Cnpasouro-6ubnruozpagpuyeckuii annapam — CIpaBOYHO-UH(POPMALIMOHHAS TTOMCKOBASI
cucteMa. opmMupyemas ¢ LeIbI0 NOMCKa H BBIAAYH HHOOPMALHH.

CmpyxkmypHoe noopasoenerue — 3BEHO YUPEKICHHA. BKIIIOYAOMIEE KOUIEKTUB UCITOI- |
HUTeNIeH. UMEIONIHX 000CO0IeHHBIE. YETKO OnpeaeieHHble QYHKIMH B MPOLECCE ynpasie-
Hus wa pabounx npoueccax MbBY «MUBC». otanunsie 0T QYHKIUMHA JAPYTUX 3BEHBEB U B
CHITy 9TOTO BXOjsiliee B CTPYKTypy yipasiacans MBY «MHMBC» kak opraHu3alnoHHo 00o-
coOsieHHas yacThb (OubanoTeka. oraen). ,

Vuem 6ubauomeurozo owoa — OCHOBA OTHETHOCTH M I[LIAHHDOBAHMS JCATCIBHOCTH |
OMOIMOTEKH, CMIOCOOCTBYIONMAS OOSCICHUEHMIO €0 COXPaHHOCTH. OH BKIIOYACT perucrpa-
LIMIO TOCTYIUIEHHS JOKYMEHTOB B OHOAHOTESHEIH ©OHA. BX Bu0sTHA U3 (HOH/A, UTOTOBLIC
JaHHBIE O Beau4uHeE (00BeMe) Becero OHOIHOTESHONO ©OHAA ¥ €10 NOAPas3AeoB. CTOMMOCTD |
ponma. i

Dond bubnuomexu «3arCHOOBCKas» — VIOPEIOSCHHEIN MaCcCHB JOKYMEHTOB. (hopMi-
‘ pYeMEIil B COOTBETCTBUHM C NPO(HIEM KOMILIEKTOBaHNS # TPEOOBaHIH roCcyAapCTBEHHbIX
CTaHIapTOB U MpeJHa3HAYCHHBIN /Uli HCIIONb30BAHMS H XPAHCHHS.

Yumamenv — JTAL0, TONB3yIoNIcecs OHOIHOTEKOH Ha OCHOBAHNN OOHIHATBHON 3anNHCH |
B YCTAHOB/ICHHBIX JOKYMEHTaX (UMATaTeAbCKHUH Ouner. perucrpamns 8 51 «Hurarenu»).

DnekmpoHHbLIl KaMano2 — MaIIMHOYHTaeMbli GHOIHOTESHEIN KaTaI0r. J0CTY MHbLH /UL
[oJIb30BaTe/Ie U yuTareed, paboTaloUHi B PCAIbHOM DEEMME BPEMCHH. pacKphiBalo-
it coctaB u conepxkanue pouga MBY «MHUBC» (I0KyMEHTOS BCSX THIIOB M BWIOB) 1|
obecreynBarolii CBOOOAHBIH MOCTYN K HHOOPMALMOHHEIM pECyplav MBY «MHUBC». ‘
CiysKUT [UIsi pEaU3aryiyi MHOr0acleKTHOTO HHQOPMALHOHHOTO HOMCKa. |

4.2. B nactosineM [T0/10KeHIH HCTIOIB3YIOTCS CACAYIONIHE 0003HAUCHNS: |
ABUC — aBromaTusupoBaHHas 6ubinoTeunas HHQOPMAIHOHEAS CHCTEMA:
BCO — BHyTpHCHCTEMHBIH OOMEH:
JI — DomKHOCTHAA UHCTPYKIIHS,
JTOP — nuddepeHuupoBaHHOe 00CTyKIBAHAE PYKOBOAHTEICH: |
VIPU — u36upaTtesHoe pacrpocTpaHeHHe HHPOPMAIIHH: |
MBA — Mex6u6IuoTedHbIH a0OHEMEHT:

Bepcun: 01 | bes noonucu doxymenm oeiicmeumenen 3 cymox nocae | Dgzemmaap Ne | Cmp. 4 us 1l
| pacnevamku.
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MBY «MUBC» — MynuuunainsHoe 6r0IKeTHOE yupeskaeHue « MyHumunaipHas 1H-

©opMalMoHHO-0ubInoTeyHas cuctema r. HoBoKy3Herka»:

OT — oxpana Tpya;
[1b — noxapnas 6e30MacHOCTS:
[TLITTH — ITy6nuyuselii HeHTp NpaBoBoif HHOOPMAIHH:
CII - cTpyKTypHOE MoApasaciicHHE:
YK- Ynpasienue KyIbTypsl:
/11 — 3/1eKTpOHHAs IOCTaBKa J0KYMEHTOB.
4.3. B macrosimem [TonoxeHnn NpUHATE CIEIYONIHE COKPAIICHHUS:
BEI. — BEIYIIHA;
3aB. — 3aBEAYIOIIMH:
1. — IJIaBHBIH;
H3M.— U3MEHEHHUS;
Hay. — HAYaIbHHK.
5 O6mue nonoKeHUus

1. bubaunoteka «3ancuboBckas» SBIAETCA HEKOMMEPUYECKUM CTPYKTYPHBIM [0Jpa3/ieie-

auem MBY «Mynnnunaneaas undopManmonnas 6ubmuoreunas cucrema r. HoBokys-
Hetka» (nanee MBY « MUBC»);

5.2. bubnuoteka co3naeTcs, peopraHusyercs, JUKBUIUPYETCs NpuKazoMm aupekropa MbY
«MHWUBC» mo corracoBaHuio ¢ YupeauTenem;

5.3.bubauoreka «3ancuboBckas» - uHOOPMAIIMOHHOE, O00pa30OBaTENBHOE, KYJBLTYPHO-
NPOCBETUTEIBHOE CTPYKTYpHOE MOJpa3feieHue, pacrojaraionee OpraHu30BaHHbLIM
(poHIOM THPAKUPOBAHHBIX JOKYMEHTOB M MPEAOCTABIAIONIEE UX BO BPEMEHHOE 110.1h-
30BaHUE (GU3MYECKUM M IOPUIUUECKUM JIMIAM 4Yepe3 UMTalbHBIA 3ai. aboHeMEeHT.
BHYTpPUCHUCTEMHbIN 0OMeH, MBA:

5.4. BzaumHele npaBa U 005S3aHHOCTH IOJb30BaTeel OubauoTeku U GUOINOTEYHOTO Tep-
COHajla B mpoluecce 6ubiuoTeuHoro ¥ WHGOPMAIMOHHO-OMbIHOTpaduueckoro oodciy-
JKUBaHH. MOPSJIOK JOCTyna K GoHxy OMOIMOTEKH, IIepedeHbh OCHOBHBIX YCIYT U YCIIOBHs
WX npejocTaBieHus B coorBerctBuM ¢ YcraBoM MBY «MUBC» u [lepeunem miartnbix u
GecriaTHeIX ycayr ompeaenstores «llpaBuiaMy TONB30BaHUS MYHULUNAILHOM O10-
nuotexot MbY «MHUBC» r. HoBoKy3HelKa:

5.5. Doz 6ubnuoteku «3ancuboBcKas» — YHUBEPCAIbHbIN:

5.6. bubnuoreka «3ancuboBckas» He 0bnagaeT NpaBaMu OPUIUYECKOrO UL K OCYLIECT-

BJISIET CBOIO A€ATENBHOCTh OT uMeHH «MUBC» B COOTBETCTBUMU C:
- (heiepanbHBIMK 3aKOHAMHU W WHBIMH HOPMATHUBHBIMH aKTaMu B o6jacti 6ubauorey-
HOTrO Jiena;
- [OCTaHOBJICHUSAMH, MPUKa3aMU W UHBIMU HOPMATHBHO-TIPABOBBLIMHM aKTamu PErmo-
HaJIbHLIX ¥ MyHHMLIMIIAIBHBIX OPTaHOB YIIPaBJICHMS,
- nonutukoi u nensmMu MBY «MHUBC» B 001acTu KauecTna;
- I'pask nanckum xojexcom P®;
- Tpynossim kogexcom P®;
Bepcun: 01 bes noonucu doxymenm Oeiicmsumenen 3 cymok nocie | Jxzemmrap Ne Cmp. ‘ uz
POACREN QMK

AE MBY «MHUBC»-CMK-TICTI- {
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MBY «MUBC> — ]
Bubanoreka «3ancubonckas» b

Mosioxkenne o 6ubauoTexe «3ancuboBcKas»

MBY «MUBC»-CMK-TICII-

- OcHoBamu 3akoHogarensctsa P® o kyastype (yr. BC P® 09.10.1992 Ne 3612-1):
- OenepanbHbIM 3aK0HOM D3 0T 29.12.1994 No78-D3 «O 6ubamoreynom jenen:

- @enepanbubM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHalbHbIX JAaHHBIX:

- ®enepanbHbM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6 undopmaiu. uHdpopmariy- |
OHHBIX TEXHOJIOTUAX U O 3aIUTe UHDOPMAIIHIY:

- 3akoHoM KemepoBckoii o6aactu «O OGUOIMOTEYHOM Jiejie U 06S3aTeIbHOM IK3EMII-
nspe nokymeHToB B KemepoBckoii 06macti»:

- YeraBom MbBbY «MUBC» r.HoBoky3Helika:

- [IpaBunamu nons3oBanus MBY «MUBC» r. HoBoky3HelKa;

- IIpaBWJIaMH TpyoBoro pacnopsaaka «MBY MUBC»:

- IIpaBWJIaM¥ ¥ HOpMaM¥ OXpaHbl TPyAa. TEXHUKH 0€30MacHOCTH M MPOTHBOMOXKAPHOH
3aLUTHL;

- IPUKa3aM M PacIlopsKeHUSIMH Y UpEIUTeNs;

- pUKa3aMU U pacnopsukeHusaMHu aupexkropa MBY «MUWBC». HopmaTUBHBIMM JIOKY- ‘
menTamu «MUBC»; |
- paboYnMMH, METOAMUYECKUMH HHCTPYKIHMAMH 10 OMONHOTEYHBIM [IpOLIECCaMm:;

- periiaMeHTaMH B chepe 6ub1HOTEYHOH U OHOIHOrPaQHUECKOH NeATEILHOCTH:

- Cucremoit kinaccupuxanuu usnanui (bbK) n Poccuiickimu npasuiamu Karaiorisa-
B851075

- JOJYKHOCTHBIMH MHCTPYKIIHAMM COTPYAHHKOB:

- HacrosAwuM [lonoxenuem.

5.7. Tlonoxenune o GubimHoTeKe «3ancHOOBCKasN). @ TAKKE H3MEHEHUA U JIONOJIHEHHUS K He- |
My yTBepikaaroTcs aupekropom MBY «MUWBC». Hauano aelicteus Hacrosiero [lo- |
NOKEHHS YCTaHAaBIIMBACTCS C MOMEHTA €r0 YTBEPKICHHS

5.8.1lonnoe naumeHoBanue OmOamoTeku «3ancuboBckas»: MBY «MMBC» 6ubamorexa
CeMeiHOro YTeHus «3ancudoBCKas»» |

5.9. Mecto HaxoxaeHus OuOmmotexku «3ancuborckas»: 654031, r. HoBokysHelK.
yin.I'opbkoBckas, 27;

5.10. Pacriiucanne paboTel 6ubIHoTeKn «3arncuOOBCKas» YCTAHABIMBAETCS MPUKA30M JIMPCK-
Topa «MUBC» He peske 2-X pa3 B rol: Ha 3UMHUH U JIETHUN EPUOJ; l

"lr-— -

5.11. bubnuorexa «3ancubosckas» paborTaeT 6€3 TEXHUYECKUX TIEPEPBIBOB M IEPEPLIBOB |
Ha o6en. [TpoBeeHue cCaHUTapHOro 0OCIY/KHBaHHA MOMEIIEHHH 3aHnuMaeT | JIeHb B Me-
car (cormacHo IIpasuiaM TpymoBoro pacnopsaka MbY «MHUBC»); |

5.12. duHaHCOBEIH, GyXraaTepcKuil, KaJpOBEIi ydeT, CBSI3aHHEIM C JEATENbHOCTBIO OHb-
auoTeKH «3ancuboBcKasy», OCYLIECTBIAETCS COOTBETCTBYOUMHU cayxkbamu MbBY
«MHUBC»;

5.13. CTpyKTypHas ¥ IITaTHas YMCIEHHOCTh paspabareiBaeTcsi OTAenOM Kaapos MbY
«MUBC» u yrBepKAaETCS AUPEKTOPOM;

5.14. Bubnuoteka «3ancubonckasy moauunsiercs aupexropy MbY «MHBCy:

5.15. Bubauotexky «3arncuboBcKas» BO3INIABIISET 3aB. OMOIMOTEKON. KOTOPBIH Ha3HA4aeTCs
1 0CBODOIKIAETCS OT A0KHOCTH IpuKasoM aupekrtopa MBY «MHBCy:

Bepcus: 01 Be: noonucu ookymenm oeficmeumenen 3 cymox nocae | Jxzemnnsp No Cmp. 6 uz 1l
pacneqyamyu.
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MBY «MUBC»

Bubtanorexa «3ancuboBckas»

Hoaoxenne o 6ubanorere «3ancuboscrkasy

MBY «MUBCx»-CMK-TICII-

5.16.B cay=ac BpemesEEOIO OTCYTCTBHA 3aB. OMOMMOTEKOM (DO0JIE3HHM, OTILYCKa, KOMaH/Ii-
POBKH ) €r0 00S3aHHOCTH BBINOAHACT pabOTHUK, Ha3HAYEHHBIH B YCTAHOBACHHOM [10-
paixe npmxazom mmpextopa MBY «MUBCy». lanHoe nuno nprodperaeT COOTBETCT-

BVIOIC Npasa ¥ HECCT OTBCTCTBCHHOCTE 3a HEHAIJISXKAUIEE BBIMMOJIHEHHUE BO3JIOMKCH-
HEIX Ha Hero 0043aHHOCTEH.

6 OpranuzauHoHHas CTPYKTYpa yupaBJieHus nojpasjiejeHuemM

6.1. CrpyxTypa u wrartHas YUCIEHHOCTh OUGIHOTEKH «3arcuboBeKas» yCTAHABIUBACTCS 1
u3Mensercs npukasom aupekropa MbY «MUBC», ¢ ydeToM BBINOJHAEMBIX (QYyHKLMUH,
yCI0BHI B 0cOOeHHOCTEH paboTHI B IpeAeliax YTBEPKISHHBIX TUIAHOB 110 TPyAY U (GonIy
3apabOTHO# IJ1aThl Ha OCHOBAHMHM JEHCTBYIOIMUX HOPMAaTHBOB:

6.2. Corpyanuku 6ubanoreku «3ancuboBcKasy Ha3HAYAIOTCS M OCBOOOXKAAIOTCS OT J10JIK-
HocTH npukasoMm aupexkropa MbY «MHMBC» no npencrasienuto 3as. 6ubIMOTEKOH:

| 6.3. JIU paGorhnkop OGubnuorexu «3ancuboBcKasy» yTBepiKaaroTes aupekropom MbY

«MHUBC»:

6.4. bubauoreka «3ancuboBckas» B COOTBETCTBUU CO CBOMMM 3ajdayaMyd M BHIaMM Jei-

TEABHOCTH KMMEeT CIENYIOUIYIO CTPYKTYpy: unmTanbHbiid 3am, [ILITW., abonement. ner-
CKas urposas KoMHata «IepeMok»;

[ 6.5. B wrate MBY «MUBC» ms 6ubnuorexn «3ancuboBcKas» MpeaycMOTPeHbl 107K HO-
| crH:3aB. oubnuorexoi, ri. 6ubnuorekaps. Bea. bubauorexaps:

6.6. TpynoBbie OTHOIIEHWs] paOOTHUKOB OUOIHOTEKH peryaupyroTcs TpyaoBBIM KOJAEKCOM. |

| BEAOMCTBCHHBIMHA HOPMATHBHO-TIPABOBBEIMH aKTaMK, KOJUIEKTUBHBIM J0OTOBOPOM. Ha-
CTOALIMM ITOJIOKEHHUEM.

7 I.le.ﬂb H 33a/1a49H noapasjieJieHus

7.1. Lenb nearenbHoCTH 6MOIHOTEKH «3aricuBGOBCKan»: OpraHu3aius 06CayKUBAHUS 10/L- |

30Barelieid ¢ y4ETOM UX UHTEPECOB. BO3PACTHBIX, (PU3UYECKUX, COLMAIBHBIX. [ICUXO0I0-
THYECKHAX W JPYTrUX OCOOSHHOCTEH, HOBBIX SIBIEHHM M IMPOLECCOB, MPOUCXOAALINX B
oburecTBe, oOecnevyeHne MaKCHMaIbHO YA00HOro JOCTya K (poHIaM.

7.2. OcHoBHBIE 3a1a4 6ubIHOTEeKH «3arcuOOBCKas»:

- uH(OpMALMOHHOE, CrpaBOuHO-6ubnuorpaduyueckoe u Gubnauorpapuueckoe odciy-

3JIEKTPOHHOM MOYTHI;

- peanusanys OpaB HaceleHus r. HoBokysHellka Ha cBOGOMHBIH AOCTYI K Oubanored- |

l

5

|

|

i JKuBaHue HaceneHus r. HoBoky3Hellka, B TOM 4ucie yepe3 MHTepHET U nocpeacTBoM

| HoMmy GoHIy U uHpOpMaluK 06 ero coctape 6e3 KaKux-11M00 OrpaHUYEHHIi:

| - COXpaHEeHHe, CUCTEMATH3AIUS U MoloiiHeHue 6ubauoreunoro Gonja:

' - OCYUIECTBJIEHHE KYJIBTYPHO-IIPOCBETUTEIBHON MAEATENBHOCTH, HANPABICHHON Ha :
YJIOBJIETBOPEHUE JAyXOBHBIX, HHTEUIEKTYAIbHBIX U KyJIbTYPHBIX INOTPEOHOCTEH Hace- |
nenus r. HOBOKy3HEIKa, a TAKXKE HA PacKphITHE M Mpornaragay GoHaa nyTéM npose- |

JCHHKA BBICTABOK, HpeBGHTaH,Hﬁ, TBOPUYECKHUX BCUYEPOB U IIP..

==l

Bepcua: 01 EBez noonucu doxymenm oeiicmeumenen 3 cymoK nocie

Dizemmaap Ne | Cmp. 7us 1l
pacnéyameu.




MBY «MHUEBEC)»
broauorexa «3ancudoBckas»

Monoxenune o bubdInoTEeKe «3ancubOBCKANY

MBY «MUBEC»-CMK-TICII-

!
- (popmupoBanue nHGOPMALIMOHHOM Ky/IBTYpHI MONB30BaTeei (00y4eHue MoucKy. m-j
OOpy. KpUTUYECKOHU OLleHKe U OubIMorpaduyeckoi cucteMaTu3auu HHOOPMALIMK). B
TOM YHCIIE U Yepe3 calT 6ubinnorexn.

8 HanpagsJienusi 1eTeJJbHOCTH H QYHKIHH NOApa3/ie/IeHHs
bubnnoreka «3arcuboBcKas» BEHITIONHACT (GYHKIMU B COOTBETCTBHHU C MMOCTABJICHHbI-
MU 3a/]a4aMu:

8.1. Opranmsyer quddepeHuupoBaHHOe 00CITy)KUBAHHE YUTATETEN Ha aBOHEMEHTE. B il-|
TaIBHOM 3aJI€ U JPYTHX MYHKTaX BBIJAYH 110 €IMHOMY YHTATENbCKOMY OHIIETY. Npuve-
Hssl METOAB! UHAMBH/IYEHOTO U TPYTIOBOr0 00CTYKHBAHUA:

® MPEJOCTABISAET MOJHYI0 HHQOpMAUMIO O cocraBe OubiIHOTEUHOro QoHAa Hepes
cucTemy crnpaBodHo-Oubamorpaduyeckoro anmapara MbY « MUBCx:

® HCIIOJB3YyeT pa3nu4Hblie Gopmbl Onbamoreynoro uudopmuposanus ([IHu unbopmarmum.
HAuau  cnenuanucra, o0030pel JMTEparyphl. CHelMalbHbBIEe pYOpMKM Ha calite,
UH(GOPMHUPOBAHHKE MO ITEKTPOHHOI MOYTe M T. 1.):

® OKa3blBaeT KOHCYABTALMOHHYIO MOMOMUIL B MOHCKe. oTOOpe M Oudamorpaduueckoi
CUCTEMATH3aLIUN JTOKYMEHTOB: |

e BEIZIACT BO BPEMEHHOE 0/Ib30BAHHE AOKYMEHTHI H3 OHOIHOTEUHBIX (DOHIOB: -’

e nONy4aeT JOKYMEHTHI IO MEKOHOIHOTEYHOMY abOHEMEHTY, BBIAAET UX B OJIb30BAHME|
TOJIBKO B YCJIOBUSX YHTAJIBHOTO 3aja:

e cocrapisieT Oubmorpadudeckie yKkazareau. CIIMCKH JAHTEPATYPBI:

e BBINOJHAET OUbIMOrpapuuecKie CrpaBKu:

e [poBoAUT Oubnuorpapugeckue 0030pkl.

® OpraHu3yeT KHUIKHBIC BBICTABKH;

e U3yyaeT M CHCTEMATUYECKH YTOYHAET MH(OPMALMOHHBIE MOTPEOHOCTU 4YUTATENEH C
LENbIo JoKoMIIeKTOBaHus (hoHma 6ubnuorexku «3ancuboBcKas» .

8.2. ®opmupyeT GOHI B COOTBETCTBUHU C MPODHUIEM KOMILIEKTOBAHMSL

e yYaCTBYeT B NPHOOPETEHMM pA3IMYHBIX BMJAOB M3JaHWH Ha BCEX BUIAX HOCHTEICH
vHGOpMALMM,  ONpEAeseT WCTOYHMKM  KOMIUIEKTOBaHMS — (OHIOB COIIACHO|
3aKoHozarenbeTBy Poccuiickoit deepanuu; i
OCYLIECTBISET YUET, pa3MelleHHe, OpraHu3aliio, COXPaHHOCTb JOKYMEHTOB:

e u3pIMaeT M peanusyeT NOKYMeHTHl M3 OubauoreyHoro (ouaa COMIACHO MOps/Ka
MCKJIIOYEHHUS JIOKYMEHTOB, B COOTBETCTBUM C JAEHCTBYIOIIUMH HOPMATHBHLIMI I
NPaBOBLIMU aKTaMu;

| e ocymecTBAfeT mNepepacmpeienenue  HenpoduibHOM M u3amumiHe  yOnerHoi
JIUTEPaTyPBhI;

e Bejer yuer 6ubnroredroro ¢oxza cormacHo «llopsjika ydera JOKYMEHTOB. BXOISIMX
B COCTAaB OHOJMOTEUHOTO (OHAA», YTBEPKAEHHOIO IpHKasoM MuHHCTEPCTBA
kynbTyphl P® or 8 okts6ps 2012 r. Ne 1077,

Bepeusn: 01 Be: noonucu doxymenm deficmsumenen 3 cymox nocie | Jxzemnasp No Cmp. Suz |
pacnenamyu. o= ni
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MBY «MHBC» -
Brbamorexa «3ancuboBekasny» ERie-'. )

Hoaoxenne o bubanorexe «3ancuboBckan»

MBY «MHBC»-CMK-IICII-

® DAacKpHIBAET cComcpmasue OMOAHOTEYHOro (OHTAa dYepe3 CUCTeMY CHPABOUHO-

6ubnuorpapuseckoro annapara. I

8.3. O6yuaeT moab3oBaTeicii HaBsIkaM MOKUCKa HHGOPMALIUK, €€ UCMONB30BAHUS. YMEHHIO|
ODUEHTUPOBATECE B  CHP2BOYHO-OMOIMOrPAbUYECKOM  ammapare, MH(OPMALMOHHBIX|
cUcTeMax W Da3ax JaHHBIX. B TOM YHCIC yAaleHHOro gocryna. Opranusyer oubiaunorey HO--I
Oubnuorpaduueckne sansTis 0o GOPMHUPOBAHMIO OCHOB MH(OPMALMOHHON KYJILTYPbI
JIMYHOCTH COTIaCHO ILIany. ’
8.4. MokeT npuHMMarTs yHacTHE B Pa3IMYHBIX OOIMIEPOCCHMMCKMX M PErHOHAIIbLHBIX|
KOPIIOPATHBHBIX IPOSKTAX. I
8.5. [IlpoBoamT mHCCIEAOBAaTENBCKYIO, METOAMYECKYI0 paboTy (aHa:mmqeu-cy;-o.i
OpraHM3allHOHHYVIO.  KOHCVJIBTAallUOHHYK)) II0  COBEPLUICHCTBOBAHMIO  HalpabIcHM|
JeATeIbHOCTH 6ubanoTexkn «3ancuboBCKas». |
8.6. Bueapser B pabory nepeioBbie OGUOIMOTEUHBIE TEXHOIOTHM, PE3YJIbTaThl HayuHO-|
HCCIIeA0BATENBCKHX PaloT. |
8.7. llpuHuMaeT yyactie B paboTe MyHUIMNATBHBIX ¥ PETHOHATBHBIX MHTEIPUPOBAHHBIX
OuOIHOTEYHBIX KOMITTEKCOB M 00bEeIMHEHMH, B3aUMOAeHCTRYeT ¢ 6ubnuoTeKaMu ropo/ia n:

|
|
a

pervoHa.
e

8.8. IlpeaocrapisieT YATaTENIM pas3iuyHble BHIb MHQOPMALIMOHHBIX YCIYL, B TOM HMCII
[UIaTHRIE YCIIYTH, NIEpeYeHb KOTOphIX omnpenensercd llonoxenuem O IUIaTHBIX yciayrax M
IlpeiickypaHTOM Ha IJIaTHBIE YCIYTH.

8.9. llpenocrasnser Marepuansl Ha web-caiitt MBY «MUBC».

8.10.  3amumaercs  mpoiBwKeHHeM — OUOMMOTEYHBIX  NPOAYKTOB M yeayr,
uH(pOopMUpoBaHHEM HaceneHus r. HoBoky3Helka o aesTenbHOCTH OMONMOTEKH C LEbIO|

[IPHBJIEYEHHUS HOBBIX I10JIB30BaTENCH. |
8.11. Ilpuaumaer yyacTHe B OCYUIECTBICHHMH [0 3alpocaM INOJb30BaTeed padoTbl 110

JI0cTaBKe JOKYMEHTOB U3 honaoB apyrux oudbamorexk (MBA. D/11. BCO); '
8.12.  OcymectBiasier uHble (QYHKIHA B  COOTBETCTBMM C  JACHCTIBYIOLUMM

3aKoHOJaTelbeTBOM POD.

9 B3aumopeiicTBHE ¢ APYTHMH N0Jpa3jieJeHHsIMH |
9.1. bubauoreka «3ancuOOBCKas» B3aUMOJCHCTBYET M PEryJIUPYET CBOU OTHOLUEHWS C
JAPYTMMH CTPYKTYpHBIMU noapasaeneHusmu MbY «MUBCx»;
9.2. bubamnoreka «3aricuboBCKasy) MpPU OCYLIECTBICHUM CBOEH AEATENBHOCTH B3aHMO-

JCHCTBYET CO CIEIyIOLUMHU CTPYKTYPHBIMHU MOApa3AeICHUAMHE:
aJIMHHUCTpALUA (AUPEKTOp, 3aM. IUPEKTOpPA, Hay. OTACA PA3BUTUA):
— TOJy4€HHUEe NPUKA30B, PACIOPSIKEHUH, YTBEP/KIEHHBIX JOKYMEHTOB:
— [PEJOCTABIEHUE €KETrOIHBIX OTYETOB U JAPYTHUX 3alpallMBaeMbIX OTYETOB:
— [IPEAOCTABJIEHUE JOKYMEHTOB Ha PACCMOTPEHUE U YTBEPIKICHHE:
— TPEeAOCTaBICHUE 3asBOK Ha MPOBEeHUE peMOHTOB B nomenieHuax CII: |
— TIPEJOCTaBICHHE 3asBOK Ha NpHOOpETEeHHE KaHLITOBAPOB;

Bepcusn: 01 Bes noonucu doxymenm Oeiicmeumenen 3 cymok nocie | Dyzemnuap Ne

| Cmp. Yus 1l

pacnevamu. |




MBY «MHUBC»
bubiaunoreka «3ancuboBcras»

Tlonoxenue o onbaHoTeKe «3ancHboBCKAT

MBY «MUBC»-CMK-TICII-

— CcOrjlacoBaHMe (PMHAHCOBBIX JOKYMEHTOB;
— TIpeJoCTaB/ICHUE 3as8BOK Ha 3aKyIIKy JIUTEpATypsl. 000py10BaHus, MeOelu U KaHll-
TOBapOB;
— MpeNOoCTaBIEHHEe OTYETHBIX AOKYMEHTOB 00 M3JAaHMAX (KHMrax. Opommopax. re-
PUOIMKE, 3JIEKTPOHHBIX U3/1aHMsAX), IOJYYEHHBIX Ha DalaHce B TEYEHUE rojia;
— COCTaBJICHUE AKTOB CIIUCAHUSA JIUTEPATYPHI;
®  OTJEI] KaJpoB:
— COINIaCOBaHME LITATHOTO PacCIHMCAHHUS;
— MPEAOCTABICHHUE 3asBICHUMN O KaIPOBBIX NMEPEMEICHHAX, OTITYCKaX:
— MOMyYCHHUE MPUKA30B O KaIPOBLIX MEpEeMEIeHUAX, OTIYCKax:
e OubaMoOTEKH (OTHEIHI):
— 110 BOIIpOcaM Ipo(heccHOHATEHOM AeITeNbHOCTH:
— B LensAx oOMeHa onbIToM paboThi:
e BHEUIHHE CTPYKTYPHI (METOAWYECKHE LIEHTPEL. OMOIHOTEKH 001acTH):
— obMeH onbIToM paboTh:
— METOAMYECKas MOMOIIb:
— ydJactue B pa3paboTke HOPMATUBHBIX JOKYMEHTOB:
— ydYacTHe B KOPIOPATUBHEIX MPOEKTaX.

Bes noonucu 0okymenm oeiicmeumenen 3 cymox nocie | Jgzemmap Ne Cmp. 10us 1l
pacneqamsu, N
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MBY «MHEC»
Befmerexa «3ancuboBckasn» .
Hossscame 0 Subanorexe «3ancuboBeKan» |
i

MBY «MUBC»-CMK-IICII-
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